SAMPLE EXCUSE NOTES

Attached are sample parent excuse notes that may be used to communicate one or two days of absences. Any absences after the second consecutive day must have a doctor’s excused note. 
Please ensure the teacher is aware of the attached note in the communication section of your child’s planner. Notes must be acknowledged by the classroom teacher to be considered excused absence. 
Form 1
Dear ________________________________,

My child ____________________________________________was absent from school due to
____________________________________________________________________. 
Please excuse my child from school on _____________________________.

_________________________________________                          

Parent Name / Signature, Date
Acknowledged By Homeroom Teacher:  _____________________________

-------------------------------------------------------------------
Form 2

Dear ________________________________,

My child ____________________________________________was absent from school due to 
____________________________________________________________________. 

Please excuse my child from school on _____________________________.

_________________________________________                          

Parent Name / Signature, Date

Acknowledged By Homeroom Teacher: _____________________________
